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	DOCUMENT DETAILS		Completed by the Document Custodian

	SMS No. & Document Name:
	

	<eg. SMS-05-FM-4008 Request to Publish/Withdraw form or D2013/80651 Pantograph raising and lowering>

	Version Number:  <eg. 1.1, 2.0 >
	
	
	Action required:       []  Publish      [    ]  Withdraw

	Version comments:     <Required for updated documents>
Summarise the change/s made, and the main sections or pages affected. Please be brief. Use a maximum of 5 sentences and acronyms where possible.

	

	Document Usage:      <Required for new documents, ie. Version 1.0>

	Will this new document be used by all Sydney Trains?
	        [    ]  Yes       [    ]  No  

	If No, who will use this new document?
	Branch:
	e.g., Engineering and Maintenance Branch

	
	Function:
	e.g., Network Maintenance

	
	Team:
	e.g., Central Coast Territory

	Review For Suitability:
List in the table below ALL the Reviewers / Subject Matter Experts that have been consulted

	Name
	Position
	Doc Reviewed
	SME notified of status

	
	e.g., Protection Officer
	Yes
	Yes

	
	e.g., Rail Safety Coach
	Yes
	Yes

	Records of consultation are located at:
	

	<eg. RM8 Folder number, SharePoint Library URL, or shared drive address>

	Supporting implementation and change management activities
Summarise any associated actions taken or underway to ensure this document is implemented, such any reviews of training material undertaken, communications and/or accompanying SCARDs and safety assurance activities. 

	

	Next scheduled review date:
	

	If left blank the default review period stated within the SMS will be applied 



	NETWORK RULES ENDORSEMENT	Completed by the assigned Network Rules Specialist

	Declaration
I confirm the requested document(s) above is consistent to the Network Rules and Procedures.

	Signature
	

	Date
	

	Name
	

	Position
	Network Rules Specialist



	SUBMISSION FOR APPROVAL	Completed by the assigned Document Custodian

	Custodian declaration
I have consulted with stakeholders listed above, retained necessary records of consultation, and believe this document to be suitable for use where and when it is needed

	Signature
	

	Date
	

	Name
	

	Position
	e.g., Maintenance Operations Manager

	Custodian Branch: 
	

	<eg: Engineering & Maintenance>

	Custodian Function:
	

	<eg: Network Maintenance>

	Custodian Team:
	

	<eg: Operational Technology>



	APPROVAL	Completed by the assigned Document Approver

	Decision:
	                  [    ]  APPROVED            [    ]  NOT APPROVED

	Comments:    (Required if the document is NOT APPROVED for publication/withdrawal)

	




	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Signature
	

	Date
	

	Name
	

	Position
	e.g., Deputy Executive Director Network Maintenance



	Document Register Update	Completed by SEQR Content Designer and Controller (or IMO)
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